LONG BEACH UNIFIED SCHOOL DISTRICT
PERSONNEL COMMISSION
4400 Ladoga Avenue
Lakewood, CA 90713

MEETING AGENDA

Regular Meeting
Building B, Room 29
November 10, 2016

GENERAL COMMUNICATIONS FUNCTIONS

1.

2. Renewal of Pledge of Allegiance to the Flag of the United States of America

3. Roll |

4. APPROVE Minutes of the Regular Meeting of October 27, 2016

5. RECEIVE correspondence and refer it to proper order of Business or to the
Executive Officer, Personnel Commission for processing

6. HEAR public on items not listed on the agenda

7. HEAR report from the Executive Officer

CONSENT AGENDA

1.  RATIFY job announcement bulletin for Accountant

2. RATIFY job announcement bulletin for Accounting Technician

3. RATIFY job announcement bulletin for Building Maintenance
Worker/Driver

4. RATIFY job announcement bulletin for Instructional Assistant-Mathematics

5. RATIFY job announcement bulletin for Office Assistant-Bilingual Spanish

6. RATIFY job announcement bulletin for School Safety Supervisor

7. RATIFY job announcement bulletin for Senior Health Assistant

8. RATIFY job announcement bulletin for Senior Office Assistant; Senior
Office Assistant-Bilingual Spanish

9. RATIFY job announcement bulletin for Senior Office Assistant-Schools;

Call to order — Terence Ulaszewski

Senior Office Assistant-Schools Bilingual Spanish

10. APPROVE the certification of Elementary School Office Supervisor 16-

0124-3345 eligibility list established November 7, 2016

8:15 a.m.

ADDENDUM
PAGE NO.

1-4

9-10
11-12
13-14
15-16

17-18

19-20

21-22

23



11. APPROVE the certification of Intermediate Office Assistant-Schools-

Bilingual Spanish 16-0135-5052 eligibility list established September 13,
2016 REVISED

12. APPROVE the certification of Sign Language Interpreter (Instructional Aide
Interpreter-Deaf/Hard of Hearing) 16-0053-3272 eligibility list established
November 4, 2016

lll.  OLD BUSINESS .
1.~ APPROVE Personnel Commission Annual Report for 2015-2016
IV.  NEW BUSINESS

1. APPROVE the following:
Adopt the revised class specification of District Security Officer

2. APPROVE the recommendation to remove from eligibility list ID 24116098

3. APPROVE the recommendation to remove from eligibility list ID 28473639

- e

4. APPROVE the recommendatior; to remove from eligibility list 1D 29751374
V. OTHER ITEMS |

VI.  NEXT REGULAR MEETING
DéC‘erﬁber 8, 2016 at 8:15 a.m. in Building B, Room 29
VIl. CLOSED SESSION

Vill.  ADJOURNMENT

23

23

24-29

130-34

35-37

38-42

Pursuant to Government Code 54957.5, a copy of all documents related to any item on this agenda that have been submitted

to the Commission may be obtained from the Commission office, 4400 Ladoga Avenue, Lakewood, CA 90713.

Persons requiring accommodation in order to view the agenda or participate in the meeting may make the request for
accommodation to the Executive Officer, Personnel Commission at 562-435-5708 at least 24 hours in advance of the

meeting. (Government Code 54954.2 (a) 1.



LONG BEACH UNIFIED SCHOOL DISTRICT
- PERSONNEL COMMISSION '
4400 Ladoga Avenue
Lakewood, CA 90713

MINUTES ‘
Regular Meeting : October 27, 2016

y The Regular Meeting of the Personnel Commission of the Long Beach Unified -

PLEDGE OF
ALLEGIANCE

ROLL

STAFF MEMBERS
PRESENT

GUESTS

MINUTES OF
REGULAR MEETING
APPROVED

RECEIVE
CORRESPONDENCE

PUBLIC HEARD

REPORT FROM .
EXECUTIVE OFFICER

School District ‘was called to order by Terence Ulaszewski, Chairperson, on
Thursday, October 27, 2016, at 8:17 a.m. in Building B, Room 29 of the
Personnel Commission Office, 4400 Ladoga Avenue, Lakewood, California.

The Pledge of Allegiance to the Flag of the United States of America was led
by Terence Ulaszewski.

A quorum of the Personnel Commission was in attendance as established by

roll call:

Present: Stacey V. Lewis
Terence Ulaszewski
Linda Vaughan

Kenneth Kato, Executive Officer; Dale Culton, Certification Services Manager,
Maria Braunstein, Personnel Analyst; Susan Leaming, Personnel Analyst;
Mary Cates, Human Resources Supervisor; Shristie Nair, Personnel Analyst;
Anne Follett, Human Resources Technician; Susan Follmuth, Human
Resources Technician; Judith Lopez, Human Resources Technician; Angela
Stenberg, Human Resources Technician; Asghar Tootla, Human Resources
Technician; Adriana Araujo, Staff- Secretary; and Lissa Kukahiko, Senior
Administrative Secretary.

Ann Culton, Administrative Coordinator, Human Resource Services; Valeeta
Pharr, CSEA Chapter 2 President; Adrianne Rambo, CSEA Vice President-Unit
A; and Juan Garcia, CSEA Chief Job Steward.

A motion was made by Ms. Vaughan, seconded by Ms. Lewis, and the motion
carried to approve the minutes of the Regular Meeting of October 13, 2016.

Roll-Call Vote Ayes Noes Abstained

Stacey V. Lewis X
Terence Ulaszewski X
Linda Vaughan X
None.
None.

Kenneth Kato, Executive Officer, reported on a presentation he conducted at
the Retired Public Employees Association of California-Chapter 25 Meeting on
Tuesday, October 25, 2016 regarding the Merit System at the Long Beach



CONSENT AGENDA

OLD BUSINESS
NEW BUSINESS

Unified ‘School District. Attendees at the meeting consisted of retired state,
county and city agency employees.

Shristie Nair, Personnel Analyst, updated the Commission that the Recruitment
and Testing Unit is fully staffed. Ms. Nair reported on 10 new vacancies for a
total of 32 recruitments that are currently in progress. Ms. Nair reported she
and her staff presented at Nutrition Services regarding best practices of filling

- out applications and also preparing for interviews.

Dale Culton, Certification Services Manager, informed the Commission that a
new fingerprinting machine has arrived and training will be conducted on site.

Following dlSCUSSIOﬂ a motion was made by Ms. Vaughan, seconded by Ms.
Lewis, and the motion carried with a unanimous vote of those present to
approve the Consent Agenda items 1-8.

1,
2,

None.

RATIFY job announcement bulletin for Administrator, Construction

. RATIFY job announcement bulletin for Administrator, Facnlltles e
L Development and Planning

RATIFY 1ob announcement bulletin for Intermediate Office

Assistant; Intermediate Office Assistant-Bilingual Spanish

RATIFY job announcement bulletin for Intermediate Office
Assistant-Schools; Intermediate Office Assistant-Schools-Bilingual
Spanish

RATIFY job announcement bulletin for Nutrition Services Worker -
RATIFY job announcement bulletin for School Safety Officer

RATIFY job ahn0uncerhent bulletin for Sign Language Interpreter

APPROVE the certification of Instructional Aide-Special 17-0022-
0448 eligibility list established October 21, 2016

Roll-Call Vote Ayes Noes  Abstained
Stacey V. Lewis X
Terence Ulaszewski X
Linda Vaughan X

APPROVE the following:

Create the classification of Educare Family Support Specialist — BL
Khmer

Allocate the classification of Educare Family Support Specialist —
BL Khmer to salary range 27 (C1)

Revise the classification specification for Educare Family Support
Specialist



Revise the classification specification for Educare Family Support
Specialist — BL Spanish

Revise the classification specification: for Educare Family Support
Specialist - BL Khmer

Following discussion, a motion was made by Ms. Lewis, seconded by Ms.
Vaughan, and the motion carried with a unanimous vote of those present to
approve New Business item 1. :

Roll-Call Vote Avyes Noes  Abstained
Stacey V. Lewis X
Terence Ulaszewski X
Linda Vaughan X

2. APPROVE the following:
Revise the classification specification for Accountant
Revise the classification specification for Accounting Technician

Following discussion, a motion was made by Ms. Lewis, seconded by Ms.
Vaughan, and the motion carried with a unanimous vote of those present to
approve New Business item 2.

Roll-Call Vote Aves Noes Abstained
Stacey V. Lewis X
Terence Ulaszewski X
Linda Vaughan X

3. APPROVE the following:
Revise the classification specification for Nutrition Services

Operations Coordinator

Following discussion, a motion was made by Ms. Vaughan, seconded by Ms.
Lewis, and the motion carried with a unanimous vote of those present to
approve New Business item 3.

Roll-Call Vote Ayes Noes  Abstained
Stacey V. Lewis X
Terence Ulaszewski X
Linda Vaughan X

4. REVIEW and ADOPT Personnel Commission Annual Report for
2015-2016

Kenneth Kato, Executive Officer, explained that the Education Code requires
the Personnel Commission to prepare an Annual Report to present to the Board
of Education. The report informs the Board of Education about the activities of
the Personnel Commission during the preceding fiscal year. Mr. Kato then
delivered a presentation to the Commission for their review and consideration.

Following discussion, the Commission will review the Annual Report. Mr. Kato
notified the Commission that the Annual Report will be presented to the Board
of Education on November 15, 2016.



OTHER ITEMS

NEXT REGULAR
MEETING

ADJOURNMENT

Commissioner Lewis reported she attended a CalPERS workshop and one of
the presentations was conducted by Lisa Ling. Ms. Ling’s presentation was on
world topics encouraging those that can effect change through raised
awareness, contributions to the community, and community engagement.

The next Regular Meeting of the Personnel Commission is scheduled for
November 10, at 8:15 a.m. in Building B, Room 29 of the Personnel
Commission Office, 4400 Ladoga Avenue, Lakewood, California.

The Regular Meeting of the Personnel Comhission wés declared édjournedat
9:50 a.m. with the consent of the members.
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:mucnrmn e :
Alr appllcatlons must be submltted onllne via the -
Personnel Commission - website. Be sure to-
_complete all application materials. Supplemental
questions are required for most jobs. If you need -
assistance .completing” your- online application; -
- please contact the Personnel Commission office.

'SELEGTION PROCEDURE:

- This.examination process will consist initially of a
“paper - screening” of theapplicant's training, .
. background, and experience: Candidates whose .-
“background, skills, and-expértise most. closely -
“match that which we- are seeking; will be invited
.10 contihue .in the. selection.: process. . . This

_ S : {- process may be comprised of one. or- any

!DUCATION AND mﬂlﬂlnﬁ: o ‘1 combination- of the following: supplemental
Graduation from an accredited four year college or university. with a i application; written examination(s); qualifications
sachelor's degree in accounting, business administration or a closely - appraisal oral sxamination; performance

' Permanent 12 month posrtron Posrtlon is 100% FTE (8 hours per day).
Current vacancy IS located in the Accounting Office.

08 SIIMMAIIY

Undér direction, perform professional  accounting in. the computation,
recording, and’ reportmg of financial transactions; review accounting and
other: financial - records and- prepare financial reports and analyses;
administer and’monitor.the allocation .of positions throughout the District; .
.perform related duties as assigned. - :

MIHIMIIM QUALIFIGATIONS

related field. examination; or technical - oral examination,
scored on a job-related basis. Only the most.
ENPERIENGE: highly qualified candidates will be. invited to

continue- in the examination process.
Successful candidates who-pass. all-parts of the: -
examination- process will be placed on  the
eligibility. list' in -order- of their relative. merit as -
determmed by these: competrtrve examinations.. -

Two years of professional accounting work. Expenence ina pubhc agency
is desirable. :

Any other combination of training and/or experienoe, which demonstrates
that the applicant is likely to possess the required skrlls knowledge and
abilities; may be considered.

SPECIAL REQUIREMENTS:
‘Accepting employment in a position. in" this classifi catron requires the
individual to either; join the union and pay union- dues or to pay the union

an agency fee.

?ERSIINIIEI GOMMISSIIIH
Long Beach Unified School Dlstrlct
4400 Ladoga Avenue; Lakewood; CA 9071 3
Office: (562) 435-5708- ’
* 24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/ -
Personnel_Commission/

* WE ARE AN EQUAL OPPORTUNITY TITLE -
VIVMERIT SYSTEM EMPLOYER

Note: Before being considered for employment,- once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be required to
pravide a certified copy of all relevant records including, but not limited to, conviction
reports, probation reports, and other related court records. '

This agency provides reasonable accommodations to applicants with disabilities. ' If |
you need a reasonable accommodation for any part of the application and hiring - |
process, please notify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.

Dual Exam 17-0050-0358 OL

" LBUSD employees, please see reverse side for
important information.




: A Attendance / Professnonal Growth Incentlve approved by the Personnel_Commrssnon effectlve March 1

201 3

E " On February 14, 2013 the Personnel Commlssmn approved the revnsron of Chapter IV of the Rules’ and R
" - Regulations of the Classified Sefvice. One of the'major changes to the chapter was the addition of Rule.
. 4.3.F Attendance and/or’ Professional Growth Incentivé. - In addition to seniority points, 1ou may b e

: llguble to increase your ﬁnal passung score on examlnatrons by a maximum of 5 gomt S

’ .

4.3.F.

.4 "A"Gu|delines. f':.. o

lt is the responsibihty of the promotional candldate to submlt approprlate documentation' ;
at the time of application but in no event no later than the application deadline. -

Attendance Incentlve documentatron* The Personnel: Commrsston wm accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only

. the three most recent. flscal years can be used to earn attendance incentive points.

R s

.:,.Professronal Growth Incentive documentation: Transeripts, final grade reports, certificates
- of” completron, and- other such: documentation will be. accepted. Classes,  training or
“séminars must have Been taken and successfully completed within the last two years from

the.closing date of the. recruitment. .

A TTENDANCE AND/OR PRbFESSION.AL GROWTH INCENTIVE. An attendance incentive -

shall be added to the composite score of each promaotional candidate competing in a promotional
or dual certification examination. The aitendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used

- for each fiscal.year up to a maximum of three (3) total points.  Only the three most recent fiscal

years can be used to earn attendance incentive points. An occurrence in this.instance shall be
defined as one full assignment day or, days taken consecutively as sick leave..

A professional growth incentive shall be added to the composite score of each promotional
candidate - competing: in a promotional examination or dual certification examination. - .The
professional. growth incentive shall be one point for each year within a two year period in which
the applicant has - successfully completed classes, training or seminars which would. enhance -

. his/her knowledge, skills: and abilities: in the promotional classification: - A maximum of two (2)
professional growth incentive points can-be eamned. Classes, training- or seminars must have

been taken and successfully completed within the Iast two years from the: closing date of the .
recrurtment : 4

The maximum attendance and/or professional growth incentive pomts a promotlonal candidate

* may-eam is a total of five (5)-points. Promotional candidates are responsrble for providing proof

of their attendance and/or completion of classes, training and seminars at the time of application
but in'no event no later than the application deadline. In circumstances in which there are  multiple:

a instances: of sick leave use for: FMLA,CFRA and IA, the matter will be considered on a cases by. .

case basrs by the admlnrstrator of the Personnel Commission.
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Permanent 12 month’ posmon Positioni is 100% FTE (8 hours per day).
Current vacancy is !ocated in the Accounting Office. -

No em er18 2016

0B SIIMMAIIY

Under general: supervusaon perform difficult and technical accounting work
involving journal. entries; reconciling accounts, posting to the General
Ledger, |dent|fying and- solvmg problems in assigning account numbers and
classifications;:or perform technical and comprehensive accounting work for

a District program or function; perform related duties as assigned. - )

MNIMUNM QUALIFIGATIONS
TDUCATION AND TRAINING:

Equivalent to completion of two years from an accredited four-year college
Jr university or Commumty college with at least fifteen units in accounting
and statlstlcs

TXPERIENCE:.

Four:years of financial:or statistical record keeping work. Experience in a-
public agency is desirable. -

Any other combination- of training and/or experience. which-demonstrates.

that the -applicant is likely. to possess the required skills, knowledge and
abilities may be considered:.

SPECIAL BE&IIIHEMEIITS‘-;_’ ,
Accepting employment in’ a-position in this classification requires the
individual to either, jom thie union and pay union dues or to pay the union

an agency fee.

Note: : Before" bemg consudered for employment onceé. an applicant meets the
mlnlmum qualifications, all applicants who have prior convictions will be required to
provide a cettified copy of all relevant records including, but not limited to, conviction
reports, probation reports, and other related court records.

you need a reasonable accommodation for any part of the application and hiring
process,” please notify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.

|
|

This agency provides reasonable accommodations to applicants with disabilities. If ,
i

:
]

| SALARYRANGEHOURLY: =

$25.17-

START:. . -

6 MONTHS: " $26.56 ~
1. 1%YEARS: $28.02
|- 24 YEARS: '$29.56

3%YEARS: $31.18
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Al applucahons must be submitted onllne via the

Personnel Commission website. Be sure to

~ complete all application materials. Supplemental .

questions are required for most jobs. If you need

i1 assistance completing your online application,

please contact the Personnel Commission office.

SELECTION PROGEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's  training,
background,-and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process ‘may be comprised of one or  any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral 2xamination; gerformance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination- process.
Successful candidates who pass all parts of the
examination process will be placed-on the
eligibility list in_ order of their relative. merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
. Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS . -
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Dual Exam 17-0049-0750 OL

LBUSD employees, please see reverse side for
~ important information.



] Atfé:hﬂ:ahbe/ Profé‘s'éibﬁal Growth Incentive approved by the Personnel Commission effective March 1,

. OnFebruary '.14,' 2013 the Pérsbnhéi Commissid'n approved the revision of Chapter IV of the.Rules and

" Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule -
4.3:F"Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

- eligible to increase your final passing score on examinations by a maximum of 5 points. -

BN 1tis the résponsibility of the promotional candidate to submit appropriate documentation
~ at'the time of application but in no-event no later than the application deadline. -

# :Attendance Incentive documentation: The Personnel Commission will accept the Lost
- Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
- the three most recent fiscal years can be used to earn attendance incentive points.

* Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from .

‘the closing date of the recruitment. - :

.
o

4.3.F. ATTENDANCE:AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. [he attendance incentive shail be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for.each fiscal year up to a maximum of three (3) total points.. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

~ A-professional ‘growth incentive shall be added to the composite score of each promotional
candidate competing in a- promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which .
the applicant has successfully completed classes, training or. seminars which would enhance
- his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned.. Classes, training or seminars must have
- been taken- and successfully completed within the last two years from the closing date of the
- recruitment. . S : :

The maximurn-attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event nio latér than the application deadline. In circumstances in which there are multiple
instances: of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission. ‘
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j"f-rmm FUNGBAE
4 30 P- m., Tuesday, November 1 2016

" /B INFORMATION. - .
Eligibility list is bemg created to ﬁll future vacancres as they occur
198 SUMMARY: - ¥ ' '

Under general supervnsron to perform work in. connectron wrth the repair- or
maintenance -of school properties or equipment; may assist carpenters, painters,

plumbers, electricians or other. mechamcs* to perform more simple kinds of repair--

and maintenance work; operate a truck to tow a trailer or heavy equipment; operate
a mobile crane; and to perform related duties as required.

NI QUALIFIGATIONS
TURATION AN TRAMNG:

Equivaient to graduation from high school.

THPERBENGE: . -

At least two years of experience in which an mcumbent has acquired the - [ S PPIEITIE
- qualifications

; - 4. performance
Any other combination of training and/or experience ‘which demonstrates the . examination, scored on a job-related basis. Only the -
1° most highly qualified candidates will be invited to
4 continue in the examination process. Successful
4 candidates who. pass all parts of the examination
4 process will be placed on the eligibility list in order of
4. their relative merit .as determined by these-
4 competitive -
1. open/promotional -recruitment with promotional

competence in performing building and related maintenance work..

applicant is ltkely to possess the required skills, knowledge. and abilities may be
considered.

sV SIBAL DEMANDS: -

Strength;. heavy work, lifting, carrying, and/or pushing 100 pounds with frequent
liting and/or carrying of object weighing up to 50 pounds; climbing and descending
ladders and-scaffolding and working from heights; standing for extended periods of -
time; walking, stooping, pushing, bending, and kneeling; reaching overhead:above
shoulders and horizontally for extended periods. of time; crawling in- attics, tight
spaces and under buildings; dexterity of hands and fingers to operate hand and
power tools; visual acuity to. distinguish the color of wires; speak to exchange
information in person or on the telephone.

SPECIAL REQUAREMENTS:

(1) Employees performing the work of the Building Maintenance Worker/Driver class

" Certification. Training to obtain the license and crane certification is at: Districts:
expense. Under federal law those individuals required to possess a commercial -
drivers license shall be subject to alcohol and controlled substance testing. (2) An
applicant for this class will be required to obtain, at his/her own expense, and submit
his/her motor vehicle driving record at the time of appointment. The record must

this requirement will result in the disqualification and/or rejection of the eligible
regardless of any other standing. (3) Some incumbents in this class may be required
to wear protective clothing, gear or equipment as required by law.- (4) May be
required to-travel from one school location to another. (5)Accepting employment in-
a position in this classification required the individual to- either; join the union and -
pay union dues or to pay the union an agency fee.

Note: Before being considered for employment, once an applicant meets the minimum

qualifications, all applicants who' have prior convictions will be required to provide a.certified - 1

copy of all relevant records including, but not limited to, conviction reports probatlon reports.
and other related court records.

This agency. provides reasonable acco_mmodatrons to applrcants with disabilities. If you need
a reasonable accommodation for any part of the application and hiring process, please notify
the agency. The decision on granting reasonable accommodation will be on a case-by-case
basis.

- “paper ' screening”
4 background, and- experience. Candidates whose
4 background, skills; and expertise most closely match

that which we are seeking, will be invited to continue

_A smm m&z HOURLY:

' START
6 MONTHS: ' §24-48 o
1%YEARS! $25.83
2%YEARS:: $27.25 ..
3%YEARS: $28.75 .;: D

}awamm'ama

$23 201,

‘Candidates - are strongly encouraged to submrt .

1 applicatioris online_ via- the Personnel Commission
' wébsite. Commission: staff is available if -assistance is

neéded in- ‘completing your online. application. -
Appllcatron rust be. made on official. application and
supplemental application forms obtained ’ from the
Personnel Commission.’

This examination process will consist -initially of a
of the applicant's- training, .

in' the-.selection process. This process may be

'com‘prisedof one or any combination of the following:
-supplemental - application; written examination(s);

appraisal ~ oral - examination;
examination; or. technical oral

exammatlons This is an

taking. precedence.  There will be two eligibility lists

1" established:. one . list for promotional. . (in-house)

candidates and a second list for open (outside)
candidates. . -

3 NOTE: As-a part of 'the'PersonnelgCommissiOn's‘

ongoing effort to streamliiie recruitment processes,

must possess a valid Class A driver's license and valid Mobile Crane Operator ~ [f employees applying for BMW/Driver who have held

status as a BMW will not be required to participate in

4. the written and performance tests. Individuals who
-currently or previously held status in maintenance
4 trades with training and experience similar to those-

* of a BMW will be reviewed on a case-by-case basis

meet and be maintained at the district's safe driving record standard. Failure tomeet |4  to determine the level of testing requir ed.

PERSOMMEL COMMISSION
Long Beach Unified School District
' 4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708" .
24 hour job hotline:(562) 491-JOBS
www.Ibschools.net/Departments/ -
Personnel Commnssron/

WEARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Open/Promo Exam 17-0026-0880 OL

LBUSD emnlorees. please see reverse side for



mn

Attendance / Professional Growth Inicentive 'éﬁbfd\ied~ by t’he'Pe‘r‘sonnel_,Cémmissioh' effective March 1, .

 On February 1 4, 2013 the Personnel Commiésibﬁ approved the revision of Chapter IV of the Rules and

Regulations of the Classified Service.- One of the major changes to the chapter was the addition of Rule

| 4.3.F Attendance and/or Professional Growth Ihcentive. In addition to seniority points, you may be.. |

eligible to increase your final passing score.on examinations by a maximum of 5 oints.

 Guidelines:

‘& Itisthe responsibility of the promotional candidate to submit appropriate documentation
~  atthe time of application but in no event no later than the application deadline. :

% Aftendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is’ a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points. :

*» - Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive

shall be. added to the composite score of each promotional candidate competing in a promotional
or dual certification examination.. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4)-occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added-to the composite score of each promotional
candidate. competing in- a promotional examination or dual certification examination. The
professional growth incentive shall-be one point for each year within a two year period in which
the applicant has successfully completed- classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the. promotional classification. A maximum of two (2)
professional growth incentive points can be-earned. Classes, training or seminars must have
been ttaken and successfully completed within the last two years from the closing date of the
recruitment; ' ‘ '

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA;CFRA and IA,. the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission. ‘



fon i}lASSIHEII EMPlﬂYMEHT
ﬂPPﬂIITIINITY

“-fmnl ﬂuna DATE: .
B 4-30 p.m., Thursday, November 17 201 6

108 INFORMATION: - S x
Permanent 10 month posutlon Posntion is a: 45% FT E (18 hours a week) The
current vacancy is located at Los Cemtos Elementary School

J0B SUMMARY: :

Under - immediate- supervision, assist a certificated teacher in relnforcmg
mathematic instruction and comprehension to individual or small groups of
students-in a classroom, math computer lab or other learning environment; assist
in the preparation. of instructional materials and provnde routine clerical support;
perform related duties as-assigned. -

MIHIMIIM QUALIFICATIONS

' SDUCATION AND TRAINING:
Consistent with the No Child Left Behind Act of 2002 and other related leg:slat/an
candidates for this classifi catlon must meet the following standards:

The equivalent of graduation from high school and one of the following:

1. Completion of at least two years of Study (48 semester units or 60 quarter
units) at an institution of higher education; Or- )

2. Attainment of an Associate of Arts .degree or hlgher degree; Or
3. Meeting a rigorous standard of quality by receiving a passing score in an

examination’ administered by the Personnel Commission which demonstrates
the knowledge and ‘ability to assist in instructing reading, writing and f

mathematics.

In addition to the above standards, applicants must provide proof of completlon
of six (6) units of college-level coursework in mathematlcs

EXPERIENCE: , .

Six months of experience working with students in a structured environment
preferably involving assisting with reinforcing mathematic' instruction and
comprehension. Experience workmg with the MIND lnstltute ST Math program
is highly desirable.

Verifiable supervised experience as a volunteer in a school or related
organizational activity may be substituted on an equal baS|s '

Any other combination of training and experience that could likely prowde the f

desired skills, knowledge or abilities may be considered, however, experience
cannot substitute for the required mmlmum education.

SPECIAL REQUIREMENTS:
Accepting employment in a position in thls classification requires the individual
to either join the union and pay union dues or to pay the union agency fee.

Note: Before being conSIdered for employment, once an appllcant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a
certified copy of all relevant records_including, but. not limited to, conviction reports
probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you
need a reasonable accommadation for any part of the application and hiring process,
please notify the agency. The decision on granting reasonable accommodation will be on
a case-by-case basis.

14

1 examination;
1 technical oral examination, scored on a-job-related

| saLARY RANGEHOURLY:

;’msmcmum nssmnm Mnm:mmcs

START  $20.81

‘6 MONTHS: $21.96
1% YEARS: $23.17 -

2 % YEARS: $24.45 :
1/zYEARS' $25.80

. i nrrummml , :

1 ANl applications. must be- submltted onlme via the'
i| Personnel Commiission website. Be sure to complete
1 all application materials. Supplemental questions are

required for most jobs. If you heed assistance

- completing your online application, please contact .
4 the Personnel Commission office.

1 SELECTION PROCEDURE:

' . This examination process will consist initially- of a

‘paper screening” of the = applicant's . training,
background, and experience.: Candidates -whose
background, skills, and expertise most - closely
match that which we are seeking, will be invited to
continue in the selection process. This process
may be comprised of one or any combination of the
following: supplemental application; = written
examination(s); qualifications appraisal oral -
performance examination; or .

basis. Only the most highly qualified candidates
will be invited to continue in the examination
process. Successful candidates who pass all
parts of the examination process will be placed on
the eligibility list in order of their relative merit as
determined by these competitive examinations. .

PERSONNEL COMMISSION ~ =
Long Beach Unified School District -~ -
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708. S
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission.

WE ARE AN EQUAL OPPORTUNITY TITLE
VIMERIT SYSTEM EMPLOYER'

Dual Exam 47-0051-5172 SF

LBUSD employees please see reverse side for
important information. .

N
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‘ Atténdénéé / Prbfessional Growth Incentive approved by the Pefsdnﬁél,,C‘oAr_hm’iésiohl-_ ) .
effective:-March 1, 2013 - L mER e e T

On February 14, 2013 the Personnel Commission approved the revision of Chapter IVof "

the Rules and Regulations of the Classified Service. One of the major changes to the

chapter was the addition of Rule 4.3.F Attendance and/or Profe‘ssional,Grqwth'lncehtive'. l'_n" e

- .addition to seniority points; you may be eligible to increase our final pas
~ examinations by a maximum of 5 points.. e e e T

3 IAtéijs'l the respbnsibilityz of the prdmotional‘ candidate to submit appropriate |
- documentation at the time: of application but in no event no later than the -
application deadline:- A . —

% Attendance Incentive documentation: The Personnel Commission will accept
the Lost Time Report, which is a payroll report that can be printed by your site

. payroll clerk. Only the three most recent fiscal years can be used to earn
atténdance incentive points. -

% Professional Growth Incentive. documentation:: Transcripts, final grade

" reports, certificates of completion, and other such documentation will be:
accepted. Classes, training or seminars must have been taken and
successfully completed within the last two years from the closing date of the

recruitment. -

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE.  An attendance -

incentive shall be added to the composite score of each promotional candidate competing in -
a promaotional or dual certification examination. The attendance incentive shall be one point -
for each year of service in which the promotional candidate has had four (4) occurrences or
less of sick leave used for each fiscal year up to a maximum of three (3) total points. Only
the three most recent fiscal years can be used to eam attendance incentive points. An’
occurrence in this instance shall be defined as one full assignment day or days taken.
consecutively as sick leave. - ' : ' -

A professional growth incentive shall be added to the composite score of each promotional

candidate competing in a promotional examination or dual certification examination. The

- professional growth incentive shall be one point for each year within a two year period in.

which the applicant has successfully completed classes, training or seminars which - would

enhance his/her knowledge, skills and abilities in the promotional classification. A maximum

- oftwo (2) professional growth incentive points can be eamed. Classes, training or seminars:

must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

The maximum attendance andfor professional growth incentive points a promotional
candidate may earn is a total of five (9) points. Promotional candidates are responsible for .
providing proof of their attendance and/or completion of classes, training and seminars at the
time of application but in no event no later than the application deadline.. In circumstances in
which there are multiple instances of sick leave use for FMLA,CFRA and IA, the matter will
be considered on a cases by case basis by the administrator of the Personnel Commission. _



l}lASSII’IEII EMPLOYMENT
ﬂPI’IIII'I'IINI'I'V

ﬂI’FIBEASSISTANT BII.ING“AI SPANISII

FINAI. I‘Illllﬁ DATE:

4:30 p.m. Thursday, November 10 2016 -
Applications will only be accepted November 4 — November 10, 201 6

108 IHWHMMION

The current vacancy is a 100% FTE 8 hours per day) 10 months flex position
located at the Child Development Office. The eligibility list is also being created |§

to fill future vacancies as they occur.

- 0B SUMMARY:
Under the direction of an assigned supervisor, perform receptnonlst and routine
clerical duties in support of an assigned office; perform related duties as

assigned.
MINIMUM QUALIFICATIONS
ZDUCATION AND TRAINING:

Graduation from high school.

IAPERIENCE:

Sufficient training and experience to demonstrate the knowledge and abilities
listed on the class specification.

Any other combination of training and/or experience that could likely provide

I}

|

i

14
i

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a |}

the desired skills, knowledge or abilities may be considered

SPECIAL REQUIREMENTS:

(1) Positions in the Office Assistant — Bilingual Spanish classification require

the ability to communicate effectively, both orally and in writing, in Spanish.-

Applicants must successfully pass the District's bilingual/biliterate test. (2)
Some positions in this classification may require the use of a personal
automobile and possession of a valid California driver's license. (3) This
classification requires that incumbents be skilled in typing/ keyboarding at a
minimum of 35 words per minute. A typing test will not be given. Incumbents
must certify in writing that they have such skills at the time of appointment to
this class. Demonstrated proficiency will be expected during the probationary
period for the class. (4) Accepting employment in a position in this
classification requires the individual to either join the union and pay union dues
or pay the union an agency fee.

“certified copy of all relevant records including, but not limited to, conviction reports,
probation reports, and other related court records.

This agency provides reasonable acoommodations to applicants with disabilities. If you
need a reasonable accommodation for any part of the application and hiring process, |
please notify the agency. The decision on granting reasonable accommodation will be

on a case-by-case basis.

L)

o =

SALARY IIAIIGE III!IIIIIY

START $15 87 -
6 MONTHS $16.75 -

1%YEARS: $17.67

2% YEARS: $18.63
3% YEARS: $19.66

m'ruenmn
All applications must be submltted onlme vua the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance  completing your online application, -
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a-
“paper screening” of the applicant's -training, -
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process. may. be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,

scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations. .

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VIMERIT SYSTEM EMPLOYER

Open Exam 17-0042-5158 AS

LBUSD employees, please see reverse side for
important information.
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++ Attendance / Profes‘sional Growth Incentive"approved by the Personnel Commission effective March 1,

"On j_l.*"‘ebr}uary 14, 2013~-.’t‘hé Persor.melf' Commission ébproVed the revision of Chépter IV of the Rules and :

A Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
.44'.3_;E"Attendancefﬂand,/or Professional Growth Incentive;'.v': In addition to seniori

ty points, you may be - - )

ble to increase your final passing score on examinations by a maximum of 5 points.

Guidelines: .

& Itis the 'ifesponsilﬁility of the promotional candidate to submit appropriate documentation at -
~ the time of application but in no event no later than the application deadline.. '
*¢ Attendance Incentive documentation: The Personnel Commission will accept the Lost Time

Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

-

** Professional Growth Incentive documentation: Transcripts, final grade i'eports, certificates

of completion, and other such documentation will be accepted.-Classes, training or seminars

must have been taken and successfully completed within the last two years from the closing
date of the recruitment. ’

+3.F.  ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. dn attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which the
promotional candidate has had four (4) occurrences or less of sick leave used for each Siscal year up to a
maximum of three (3) total Dpoints. Only the three most recent Jfiscal years can-be used to earn attendance
incentive points. An occurrence in this instance shall be defined as one full assignment day or days taken

consecutively as sick leave.

- A professional -growth incentive shall be added to the composite score of each promotional candidate

- competing in -a promotional examination or dual certification examination: The professional growth
incentive shall be.one point for each Year within a two year period in which the applicant has successfully -
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in the
promotional classification. A maximum of two (2) professional growth incentive points can be earned,
Classes, training or seminars must have been taken and successfully completed within the last two years
Jrom the closing date of the recruitment. : '

 The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible Jor providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than.
the application deadline. In circumstances in which there are multiple instances of sick leave use Jor
FMLA,CFRA and 14, the matter will be considered on a cases by case basis by the administrator of the
Personnel Commission, : '



 CLASSIFIED PROMOTIONAL
 EMPLOYMENT OPPORTUNITY

“Sﬂll(lﬂl SAFETY SllI'EIWISIIII

FINAL FILING DATE: ,
4:30 p.m., Tuesday, November 15 2016

REQUIREMENTS T0 APPLY:

“Current LBUSD classified employees who have permanent status. whose most .

recent.- overall service rating is “Satisfactory”, who meet the education and
expenence requirements; AND former LBUSD classified employees whose names
are.on a current reemployment list as a result of layoff or reduction, who meet the
education and experience requirements.

JOB INFORMATION:
Permanent.12 month position. This position is a 100% FTE (8 hours per day). The
current vacancy is located at the School Safety Office.

JOB SUMMARY:

Under general superwsnon, organize and coordinate work assngnments and :

supervise the Office of School Safety and Emergency Preparedness personnel in
providing safety, protection and security for District students, staff, and property;
perform school saféty functions and serve as relief to department safety personnel
as required; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Equivalent to graduation from high school.

Graduation from or enrollment in a Police Officers Standards and Training
(P.0.S.T) basic academy is required. Successful completion of the program within
one year from the date of appointment to the position is required.

An Associate of Arts Degree or Bachelor's Degree, with a major in administration
of justice, business, or public administration is desirable.

EXPERIENCE:
Three years of full-time experience in law enforcement or security work, preferably
with juveniles or adolescents is required, including one year in a lead or supervisory

role.
OR

Three years as a School Safety Officer in the Long Beach Unified School District.
Any other.combination of training and/or experience that could likely provide the
desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1)Prior to employment in this classification, successful candidates must pass a
physical examination, comprehensive background investigation and psychological
evaluation. (2) Possession of a valid California Class C License-is required at the
time of appointment. (3) An applicant for this class will be required to obtain, at
his/her own expense, and submit his/her motor vehicle driving record at the time of
appointment. The record must meet and be maintained at the district's safe driving
record standard. Failure to meet this requirement will result in the disqualification
and/or rejection of the eligible regardless of any other standing. (4) Incumbents must
qualify periodically with a District approved firearm at a specified police or sheriff's
range. (5) Incumbents will be required to work adjustable work schedules that will
include evenings, weekend assignments and graveyard shifts. (6) May be required
to travel fram one school location to another.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be required to.
provide a-certified copy of all relevant records including, but not limited to, conviction
reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If
you need a reasonable accommecdation for any part of the application and hiring
process, please notify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.

ar

- START:

SALARY RANGE HOURLY:

- $33.21
6 MONTHS: $35.05
1% YEARS: $36.97
2 2 YEARS: $39.00

APPLICATION:

All. applications must be submitted onllne via the
Personnel Commission website. Be sure to complete all
application materials. Supplemental questions are
required for most jobs. If you need assistance
completing your online application, please contact the
Personnel Commission office.

* SELECTION PROCEDURE:

This. examination process will consist initially of a.
“paper . screening” of the applicant's training,

| _ background, and experience. Candidates whose

background, skills, and expertise most closely match
that which we are seeking, will be invited to continue

4 ‘in.the selection process. This process may be

comprised of one or any combination of the following:
supplemental application; written examination(s);
qualifications appraisal oral examination; performance
examination; or technical oral examination, scored on
a job-related basis. Only the most highly qualified
candidates will be invited to continue in the
examination process. Successful candidates who
pass all parts of the examination process will be
placed on the. eligibility list in order of their relative
merit as determined by these competitive
examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
- Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Promo Exam 17-0047-5016 AT

LBUSD employees, please see reverse side for
important information.

TWsern '2,«



Atten'dahce/Profesé'.ional Growth Incentive approved by the Personnel Commission effective March 1,

~ On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and.

Regulations of the Classified Service. One of the major changes to the chapter was the addition of RUle' ‘
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be -

eligible to increase your final passing score on examinations by a maximum of 5 points. .

Guidelines:

% Itis the responsibilify of the promotional candidate to submit appropriate }doc'umentation' '

. at the time of application but in no event no later than the application deadline. ‘ ‘

<. Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only.
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other. such documentation will be accepted. Classes, training or
seminars must have been taken and succgssf_y_!_ly_g:p__mpleted.within the last two years from

the closing'date_‘of the recruitment::

(7
*%

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. - The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal -
years can be used to earn attendance incentive points. An occurrence in this instance shall be

defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional. growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment. -

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training-and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple

instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.



2.7}, CLASSIFIED rmmvmrnr
M\ OPPORTUNITY

district

'srmnn iIHIlTH nssmmur

;muu mma DATE: - L
4-30 p- m., Thursday, November 17 2016

MB INI’(IIIMA'I'IBH

Permanent 10 month position. Position is 47.5% FTE (3 8 hours a day/19

hours a week). Current vacancy is located at Nursing Services..

108 SIIMMAIIY

Under general direction, provide a variety of specialized health services to

students at‘assigned school sites; administer first aid and CPR and screen

ill or injured.students in accordance with State laws and District regulations; :
prepare” and maintain related records, files and réports; perform related ’

duties as assrgned

-

 MINIUM QUALIFIEATIONS
EDUCKTION AND TRAINING:

Graduation from high school supplemented at a minimum by completion of
a Licensed Vocational Nurse program approved by the California Board of
Vocational Nursing and Psychiatric Technicians.

INPERIENGE:

One year of ‘experience working in a health care service environment. |

Experience working with school-aged children is highly desired.

Any other corhbinatiOn»of training and experience that could likely provide
the desired SKills, knowledge or abilities' may be considered.

SPECIAL REQUIREMENTS:

(1) Incumbents. in this classification at a minimum must possess and
maintain licensure to practice in California as a Licensed Vocational Nurse
throughout employment in this classification. (2) Incumbents in this
classification must possess and maintain a valid First Aid Certificate and
CPR Card issued by an authorized agency throughout employment in this
classification. - (3) Positions in this. class require the use of personal
automobile and possession of a valid California class C Driver's license. (4)
May be required to travel from one school location to another. (5) Accepting
employment.in ‘a position in this classification requires the individual to
either; join the union and pay union dues or to pay.the union an agency fee.

Note: Before being considered for employment, once an applicant mests the
minimum qualifications, all applicants who have prior convictions will be required to

provide a certified copy of all relevant records including, but not lrmlted to, conviction |

reports,: probation reports. and other related court records.

This agency provudes reasonable accommodatlons to applicants with disabilities. If
you need a reasonable accommodation for any part of the application and hiring
process, please notify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis. .

1

|  SALARY RANGE HOURLY:

| START. $23.20
6 MONTHS:  $24.48
1%YEARS: $25.83
2% YEARS! $27.25
 3%YEARS: $28.75
ﬂl’l'l.lﬂﬂl'lﬂll

All appllcatlons must be submitted online via the
1 Persttinel - Commission website. Be sure to
1 complete all application materials. Supplemental
{ questions are required for most jobs. . If you need
4. assistance - completing your online application,
please contact the Personnel Commission office.

1. SELECTION PROCEDURE:
This examination process will consist initially of a
s"paper. .screening..of the applicant’s training,
background, and experience. Candidates whose
‘background, skills, and expertise most. closely
match that which we are seeking, will be invited
to continue in ‘the selection process. This -
{ process may be comprised of one or any
{ combination of .the - following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
i examination; or technical oral examination,
scored on a job-related basis. Only the most
1 .highly qualified candidates will be. invited to
“continue in the examination process.
1 Successful candidates who pass all parts of the
examination process. will' be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 9071 3.
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VIIMERIT SYSTEM EMPLOYER

Dual Exam 17-0048-5174 OL.

LBUSD employees, please see reverse side for
important information.

S



o Attendance/ Professronal Growth Incentlve approved by the Personnel Commtssnon effectlve March 1
2013 . . : T

On February 14 2013 the Personnel Commrssron approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule

' 4.3.F Atteridance and/or Professronal Growth Incentive. In addition to seniority points, you may be

. eligible to increase your final gassmg score on examinations by a maximum of 5 paints.

o A Guldelmes

1R

o2

It is the- responsmlllty of the promotlonal candldate to submlt approprlate documentation
at the time of application but in no event no later than the appllcatlon deadline. '

AAttendance Incentive. documentatlon The Personnel Commlsslon will accept the Lost-
' Time Report, which is a payroll report that can be printed by your site payroll clerk. Only

the three most recent fiscal years can be used to earn attendance mcentlve pomts

‘ Professwnal Growth Incentive documentatlon Transcrlpts, final grade reports, certiﬂcates
of completron, and other such documentation: will. be accepted.-Classes; training or

seminars must have been taken and successfully. completed within the last two years from
the closmg date of the recruitment.. .

A TTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance -incentive
- shall be added to the.composite score of each promotional candidate competing in a promotional

or dual certification- examination. The attendance incentive shall be one point for each year of
* service in which the promotional candidate has had four (4) occurrences or less of sick leave used

for each fiscal year up to-a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this mstance shall be
definied as orie full assigniment day or days taken consecutively as sick leave. -

A professiona/ growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or. dual certifi cation examination.. The
professronal growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills-and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed wrthln the last two years from the closmg date of the
recruitment.

- The maxrmum attendance and/or professional growth incentive points a promotional candidate
- may.earn is a total of five (5) points. Promotional candidates are responsrble for providing proof

of their attendance and/or completion of classes, training and seminars at the time of application
but in'no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the adm/nlstrator of the Personnel Commrssron



z.[) CLASSIFIED PROMOTIONAL
(2'4%) EMPLOYMENT OPPORTUNITY

| smuaRY RANGE HOURLY:

. START: $20.27
4 6 MONTHS: $21.37
417 YEARS: $22.56

{ 2% YEARS: $23.79

3 %2 YEARS: $25.10

| appucATION:

SENIOROFFICEASSISTANT
SENIOROFFICEASSISTANT-
BILINGUALSPANISH ~

F!Hﬂl. FILING DATE : ‘ ' 9 Al applications must be submitted online via the
4:30 p.m., Monday, November 14, 2016 " Personnel Commission website, Be sure to.

: lﬂB.leﬂHMﬂ“ﬂHﬁ" , c‘omp!ete all appliqation material_s. Supplemental
Eligibility list is being created to fill future vacancies as they occur. [ Questions are required for most jobs. . If you need
o i3 assistance completing your online application,

J0B SUMMARY: please contact the Personnel Commission office.

Under the direction of an assigned supervisor, perform complex and varied
clerical support duties involving frequent and responsible public contacts |
requiring an understanding of a process or functional area at an assigned |3
District office or program; greet and assist visitors; assist in assuring smooth |;

and efficient office operations; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school.

ENPERIENCE: - ) 4
Either two years of clerical experience involving public contact or one year of |4
experience at the level of Intermediate Office Assistant.

Any other combination of trainihg and/or experience that could likely provide |
the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Some positions in this classification may require the ability to communicate
effectively, both orally and in writing, in a language other than English.
Selective certification in accordance with the Education Code may be effected
to meet this requirement. (2) Some positions in this classification may require
the use of a personal automobile and possession of a valid California driver’s
license. (3) This classification requires that incumbents be skilled in
typing/keyboarding at-a minimum of 35 words per minute. A typing test will
not be given. Incumbents must certify in writing that they have such skills at
the time of appointment to this class.. Demonstrated proficiency will be
expected during the probationary period for the class. (4) Accepting
employment in a position in this classification requires the individual to either
join the union and pay union dues or to pay the union an agency fee.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's . training,
background, and experience. Candidates whose
background, skills, and expertise most: closely
match that which we are seeking, will be invited
to- continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination, -
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination. process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708 :
24 hour job hotline:(562) 491-JOBS"
www.Ibschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE

Note: Before being considered for employment, once an applicant meets the minimum VIVMERIT SYSTEM EMPLOYER

qualifications, all applicants who have prior convictions will be required to provide a |3
certified copy of all relevant records including, but not limited to, conviction reports, |3
probation reports, and other related court records.

Promotional Exam 17-0043-0677 AS
Promotional Exam 17-0044-5089 AS

This agency provides reasonable accommodations to applicants with disabilities. If you
need a reasonable accommodation for any part of the application and hiring process, |4
please notify the agency. The decision on granting reasonable accommodation will be

on a case-by-case basis. LBUSD employees, please see reverse side for

impoEant information.

10
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Attendance / Professional Growth Incentive 'appr'o:ve‘d by the Personnel Commission gﬁ‘ectivé March 1,
2013 S : : , o . L

" On February 14, 2013 the Personnel Commission approvéd the reVisioﬂ:‘ of Chéptér v of the Rules a;_nd' -

Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule :

o _ 43F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be |
- . eligible to increase your [ .

final passing score on examinations by a maximum of 5 points.

- Gﬁideli_li_es: | :

% Itis the resporlsib"ility of the promotional candidate to submit appropriate.,documehtaﬁon at .
the time of application but in no event no later than the application deadline. - 5

& Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

% “® Professional Growth Incentive documentation: Transeripts, final grade reports, certificates

- of completion, and other such documentation will be accepted. Classes, training or seminars.
must have been taken and successfully completed within the last two years from the closing
date of the recruitment. - '

43.F ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which the
promotional candidate-has had four (4) occurrences or less of sick leave used for-each fiscal year up to a
maximum of three (3) total points. Only the three most recent fiscal years can be used to-earn attendance
incentive points. An occurrence in this instance shall be defined as one full assignment-day or days taken

~ consecutively as sick leave.

A professional growth: incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in the
promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
from the closing date of the recruitment. B

The maximum attendance and/or professional growth incentive points a promotional candidate may earn .
is a total of five (3) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA,CFRA and IA, the matter will be considered on a cases by case basis by the administrator of the

_ Personnel Commission. ‘



|52 CLASSIFIED PROMOTIONAL
5= §p) EMPLOYMENT OPPORTUNITY

SENIOR OFFICEASSISTANT- SCHOOLS
‘SENIOR OFFICE ASSISTANT-SCHOOLS

BILINGUALSPANISH =~
FINALFILINGDATE | .
4:30 p.m., Mopday, Novgmber 14, 2016

JOB INFORMATION:

Eligibility list is'being created to fill future vacancies as they occur.

0B SUMMARY: . :

Under the direction of an assigned supervisor, perform complex and varied
clerical support duties involving frequent and responsible public contacts
requiring an understarding of a process or functional area at a school site;

greet and. assist visitors; assist in assuring smooth and efficient qfﬁce-, q. background, and experience. Candidates whose

operations; perform related duties as assigned.]
MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

. Graduation from high school.

IXPERIENCE: - S
Either two years of clerical experience involving public contact or one year of
experience at tbe-{]evel of Intermediate Office Assistant - Schools.

Any other combiriation of training and/or experience that could likely provide
the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:
(1) Some positions in this classification may require the ability to communicate
effectively, both orally and in writing, in a language other than English.

Selective certification in accordance with the Education Code may be effected

to meet this requirement. (2) Some positions in this classification may require
the use of a personal automobile and possession of a.valid California driver's
license. (3) This classification requires that incumbents be skilled in
typing/keyboarding at a minimum of 35 words per minute. A typing test will
not be given. Incumbents-must certify in writing that they have such skills at
the time of appointment to this class. Demonstrated proficiency will be
expected during the probationary period for the class. (4). ‘Accepting
employment in a position in this classification requires the individual to either
join the union and pay union dues or to pay the union an agency fee.

Note: Before being considered for employment, once an applié‘ant meets the minimum [}
qualifications, all applicants who have prior convictions will be required to provide a |#
certified copy of all relevant records including, but not limited to, conviction reports, |4

probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. if you
need a reasonable accommodation for any part of the application and hiring process, |3
please notify the agency. The decision on granting reasonable accommodation will be

on a case-by-case basis.

21

1 nppucamon:

|1 sauany RaNeEHoURLY:

START: - $20.27
6 MONTHS: $21.37
1% YEARS: $22.56
2 % YEARS: $23.79
3% YEARS: $25.10

All applications must be submitted online via the
Personnel. Commission website. Be sure to

complete-all application materials. Supplemental
questions are required for most jobs. If you need

assistance completing your online application,

| please contact the Personnel Commission office.

| SELECTION PROCEDURE:

This examination process will consist initially of a

“paper screening” of the applicant's training,

background, skills; and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process.. This
process may be comprised of one or any

4 combination of the following: supplemental

application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.

i Successful candidates who pass all parts of the

examination process will be placed on the
eligibility list in order of their relative merit as

1 determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS -
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Promotional Exam 17-0045-3363 AS
Promotional Exam 17-0046-5091 AS

LBUSD employees, please see reverse side for
important information.

f"\\(' N



22

A&cndance / Proféssionél,_ Grthh Incentive épproVed by the Personncl_C;ommi_ssion'e}ﬁ'_cctdiMai‘ch 1,

On Febfua_rjr 14‘,20_13_ the Personnel C;)mnﬁssionjapproi/eifd 'thg-revis'ioﬁ of Chaptér IV of thetRule‘sj':and_ i
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule

4.3.F ‘Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of S points.. -~ .

e
0’0

Guidelines:

It is the responsibility of the p‘rom'o'tiohal candidate to submit appropriate documentaﬁqn at

- the time of application but in no event no later than the application deadline.

43.F

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time

Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points. '

e
Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or seminars
must have been taken and successfully completed within the last two years from the closing.
date of the recruitment.. - ‘

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be.
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which the
promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a

maximum of three (3) total points. Only the three most recent fiscal years can be used to earn attendance

incentive points. An occurrence in this instance shall be defined as one full assignment day or days taken
consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate

competing in a promotional examination or dual certification examination. The professional growth

incentive shall be one point for each year within a two year period in which the applicant has successfully

completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in the
promotional classification. A maximum of twe (2) professional growth incentive points can be earned.

Classes, training or seminars must have been taken and successfully completed within the last two years

Jrom the closing date of the recruitment.

The maximum attendance and/or Dprofessional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible Jor providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than

- the application deadline. In circumstances in which there are multiple instances of sick leave use for
 FMLA,CFRA and 14, the matter will be considered on a cases by case basis by the administrator of the
Personnel Commission. ' : . ' '



Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT:  Eligibility Lists

Date: November 10, 2016

PAGE: 23

Reason for
Consideration: Approval -

Elementary School Office Supervisor
List Valid: 11/07/16-11/07/17

Total applications received: 34

No. Passed: 8 No. Failed: 14

Intermediate Office Assistant-Schools
Bilingual Spanish REVISED

List Valid: 09/13/16-09/13/17

Total applications received: 68

No. Passed: 13 No. Failed: 24

Sign Language Interpreter (Instructional
Aide Interpreter-Deaf/Hard of Hearing)
List Valid: 11/04/16-11/04/17

Total applications received: 17

No. Passed: 3 No. Failed: 0

CERTIFIED TO BE CORRECT:

Kenneth Kato

Promotional 16-0124-3345

Total invited to exam: 26
No. Withdrew: 4 No. Screened Out; 8

Dual 16-0135-5052

Totél invited to exam: 45

No. Withdrew: 8 No. Screened Out; 23

Dual 16-0053-3272

Total invited to exam; 3
No. Withdrew: 0 No. Screened Out: 14

DATE:_November 3. 2016
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PERSONNEL COMMISSION

‘ “Supporting student achlevement through qual:ty service.”

Novernber 2, 2016

TO: Personnel Commission
FROM: Executive Officer, Personnel Commission and Classified Employment
SUBJECT: Revision of Classification Specification

- Background and Findings

In April 2016, the Commission approved the creation of the District Security Officer
classification. Candidates for any classification in the District that possesses firearms must
pass a physical examination, comprehensive background investigation and psychological

evaluation prior to employment.

Staff recommends revising the existing class description to include the standard statement
regarding this mandatory special requirement.

Attached is the revised class specification adding the following statement to the special
requirements of the class:

“Prior to employment in this classification, successful candidates must pass a physical
examination, comprehensive background investigation and psychology evaluation.”

Recommendations

Staff recommends the Personnel Commission:

1. Adopt the revised class specification of District Security Officer

Approved and Recommended:

‘ KT —

Susan Leaming ~ Kenneth Kato
Personnel Analyst Executive Officer

Prepared by:
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long | PERSONNEL COMMISSION

beach
unified
cs,gtaggtl ' : | Class Code: 5202

Salary Range: 24 (C1)

DISTRICT SECURITY OFFICER
JOB SUMMARY ' e

Under general direction, patrol and monitor District properties to protect District property
against vandalism, illegal entry, fire and theft; enforce laws and regulations; respond to
emergency situations and non-emergency dispatcher calls for service; perform related
duties as-assigned.

r—
~—

EXAMPLES OF DUTIES

'The classification specification does not describe all duties performed by all lncumbents Wlthln the class.

This summary prowdes examples of typical tasks performed in this classification.

e Patrol and monitor District properties at night, on weekends and holidays to protect

District property against vandalism, illegal entry, fire. and theft; respond to
emergency situations and non-emergency dispatcher calls for service. £

s Enforce laws and regulations; initiate contact with individuals on District grounds or
surrounding property to assure visitor authorization; detain suspects-and call for
assistance of local law enforcement when arrest is required. E

» Inspect and monitor the security of doors, windows and gates; reset alarm systems
and test for proper operation; respond to fire and burglar alarms; summon and
communicate with police and fire departments. E

e Check properties and grounds for fire hazards and combustible materials; extinguish

small fires. E

"o Check buildings and grounds for leaks or malfunctions with plumbing, electrical,

heating or other equipment; shut off valves and other malfunctioning equipment;
report damaged equipment and safety hazards. E

e Prevent illegal parking, tampering with vehicles and loitering in District parking lots;
assist with traffic and crowd control at sporting and special events as assigned. E

e Prepare and maintain a variety of records and reports related to incidents, issues,
hazards and other assigned activities. E

» Communicate with District staff and a variety of outside agencies to receive and
exchange information, resolve issues and coordinate activities. E

e Operate a District vehicle; observe legal and defensive safe driving practices;
operate a variety of security and safety equipment including fire extinguishers,
handcuffs, and a two-way radio, observing unit designators. E

e Attend a variety of conferences, trainings and meetings to maintain current
knowledge of applicable laws, codes, rules and regulations related to assigned

activities. E
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and Trammg (P 0.8.7T) certlf catlon

District Security Officer - Continued = - Page 2

Attend and participate in hearings and trials of suspects as summoned.
May assist school site personnel with the on-campus supervision of students as

needed.
e May serve as a dlspatcher in the school safety commumcatlons center as needed to
assure adequate coverage.

Note: At the end’-of some of the duty statements there is an italicized “E” which identifies essential duties

" required of the classification. This is strictly for use in compliance with the Americans with Disabilities Act.

- DISTINGUISHING CHARACTERISTICS‘

A District Security Officer, in uniform and armed, is on patrol responding to emergency
situations and monitors District properties at night, on weekends and holidays to protect

" District property against vandalism, illegal entry, fire and theft. Incumbents in the

classification have limited interaction with students and staff, do not issue citations, and
must have completed the 832 Arrest and Firearms Course as mandated in the
California Penal Code. Incumbents in this class do not require Peace Officer Standards

EMPLOYMENT STANDARDS

Knowledge of:

Methods, procedures and practices of effective law enforcement and security.
California Penal Code, Education Code, and.City and County ordinances relating to
theft, burglary, arson, malicious mischief, trespass, and other criminal matters.
Patrol and security methods and procedures.

Standard broadcasting procedures of a police radio system

Handgun use and safety measures.

Policies and procedures of local law-enforcement and emergency agencies.
Security measures and devices.

Techniques of group and crowd control.

Interpersonal skills using tact, patience and courtesy. -

Oral and written communication skills.

Correct English usage, grammar, spelling, punctuation and vocabulary.

- Record-keeping and report preparation techniques.

Operation and maintenance of safety and security equipment.
First aid and CPR.

Ability to:

Learn policies of the District's school safety and emergency preparedness program and
the geographical layout of the District. ,
Learn District security and fire alarm systems.



District Security Officer - Continued . Page3

Think clearly and logically, use good judgment, and make rapid and appropriate
decisions in emergency situations. o
Detect and report fire and safety hazards.

Qualify to use a handgun.

Observe and retain names, faces, and details of events or occurrences.

Exercise physical force when necessary in restraining and assisting in the arrest of

suspicious persons:or suspects on District property.

Keep complete and accurate records and prepare clear and concise reports
Operate safety and security equipment including a two-way radio.
Communicate effectively both orally and in writing.

Understand and carry out oral and written instructions.

Operate a vehicle observmg Iegal and defensnve drlvmg practlces

Y e e

course of work.
Administer fi first aid and CPR. .

Education and Training:

~G'raduation from high schmool or equ”l;/alent A“Coll'ege-level coursework in criminal justice
or a related field is-desirable.

Experience:

Some experience berform_ing security work invol\)ing patrolling buildings and property to
protect ag_ginst vandalism, illegal entry, fire and theft.

OR

One year as a Campus Security Officer, School Safety/Security Specialist, School
Safety Communications Operator or Gang Intervention Specialist in the Long Beach

Unified Schoolv District.

SPECIAL REQUIREMENTS

Incumbents in this class must possess and maintain a valid 832 Arrest and Firearms
Certification as mandated by the California Penal Code throughout employment in this

classification.

Prior to employment in this classification, successful candidates must pass a physical
examination, comprehensive background investigation and psychological evaluation.

Incumbents must obtain a certificate of completion of a school security guard training
course within six months of employment.
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District Security Officer - Continued | _ Page 4

Possessmn of a valid California Class C Driver's License is reqwred at the time of
appointment.. A :

An applicant for this class will be required to obtain, at his/her own expense, and submit
his/her motor vehicle driving record at the time of appointment. The record must meet

- and be maintained at the district’s safe driving record standard. Failure to meet this

requirement will result in the disqualification and/or rejection of the eligible regardless of
any other standing.

Incumbents in this' classification must possess within six months of employment and
maintain a valid First Aid Certificate and CPR Card issued by an authorized agency
throughout employment in this classification.

Incumbents must qualify periodically with a District approved firearm at a specified
police or sheriff's range.

Incumbents will be required to work evenings, swing shifts, wéekend assignments and
graveyard shifts. ,

WORKING ENVIRONMENT

Office and school site environment.

Outdoors and indoors.

Areas adjacent to school sites.

Community streets and roads.

Adverse seasonal weather conditions.

Driving a District vehicle to conduct work.

Exposure to dissatisfied or abusive individuals, confrontations, fights and use of hand
weapons.

Emergency call out.

PHYSICAL DEMANDS

Visual field and depth and color.

Hearing and speaking to exchange information in person and on the telephone.

Seeing to read, prepare and proofread documents and perform assigned duties.

Sitting and standing for extended periods of time.

Dexterity of hands and fingers to perform duties including driving a vehicle and using
standard security equipment.

Lifting objects weighing up to 50 pounds.

. Agility and strength to make apprehensions and to protect self from attack.
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District Security Officer - Continued | - Page 5
AMERICANS WITH DISABILITIES ACT

Persons with certain disabilities may be capable of performing the essential duties of
this class with or without reasonable accommodation, dependmg on the nature of the

disability.
APPOINTMENT

In accordance with Education Code Section 45301, an employee appointed to this

“class must.serve a probattonary period of one year during which time an employee

must demonstrate at least an overall satlsfactory performance. Failure to do so shall
result in the employee’s termination.

PCA: 4/14/2016

Revised:
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. Personnel Commission - AR
LONG BEACH UNIFIED SCHOOL DISTRICT =~ - .

SUBJECT:  Removal from Eligibility List ~ PAGES: 30-34

Date: November 10, 2016 | Reason for . . ' L
o Consideration: Restricted Action

Personnel Commission Rule 4.2.A provides that an individual who is an eligible for appointment
to a position in the Classified Service may be removed from an eligibility list for the following

reason:

42A8- “making a false statement, misstating, or omitting a statement of any material fact
on the application or other official documents.”

Staff submits a recommendation to remove an eligible from the current lists as detailed in the
enclosed agenda material. The individual concerned was given notice of this recommendation
and has not responded. If the appellant is present and requests the matter be discussed in closed

_session, that request should be granted.

It is recommended the Commission act to approve this recommendation.

Because of the sensitive nature of the reference material, distribution has been limited to the
Personnel Commissiqn and other Personnel staff with a need to know.
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R Personnel Commlssmn _
LONG BEACH UNIFIED SCHOOL DISTRICT

_ ‘SUBJECAT: Removal from Ellglbllnty List PAGES: 35-37

Date: November10 2016 ~* Reasonfor ‘
Consideration: Restricted Action

Personnel Commission Rule 4.2.A provides that an-individual who is an eligible for appointment -
to a position in the CIassnf‘ ed Service may be removed from an eligibility list for the following

reason:

4.2.A.8 - “making a false statement, misstating, or omitting a statement of any material fact
on the appllcatlon or other official documents.” - s -

Staff submits a recommendatnon to remove an eligible from the current lists as detailed in the
enclosed agenda material. The individual concerned was given notice of this recommendatlonv
and has not responded. If the appellant is present and requests the matter be discussed in closed

session, that request should be granted.:

It is recommended the Commission act to approve this recommendation.

Because of the sensitive nature of the reference material, distribution has been limited to the
Personnel Commission and other Personnel staff with a need to know.



3R

: }Personn'el, Commlssmn L
LONG BEACH UNIFIED SCHOOL DISTRICT '

SUBJECT: RemoVal from Eligibility List - PAGES,; 38-42

Date:. November 10, 2016 ~ Reasonfor - B
: - Consideration: Restricted Action

Personnel Commission Rule 4.2.A provides that an individual who is an eligible for appointment
to a position in the Classified Service may be removed from an eligibility list for the following

reason:

4.2.A.8 —*making a false statement, misstating, or dmittihg a statement of any material fact
on the application or other official documents.”

Staff submits a recommendation to remove an eligible from the current lists as detailed in the
enclosed agenda material. The individual concerned was given. notice of this recommendation
and has not responded. If the appellant is present and requests the matter be discussed in closed

session, that request should be granted.

it is recommended the Commission act to approve this recommendation.

Because of the sensitive nature of the reference material, distribution has beeh limited to the
Personnel Commission and other Personnel staff with a need to know.



